
 

 

MINUTES OF THE MEETING OF THE BELPER NEIGHBOURHOOD PLAN WORKING 
GROUP HELD ON Tuesday 20th June 2017, AT 7.30pm IN ST JOHN’s CHAPEL 
 
PRESENT: Cllr Hurst (Chair), Cllr Spendlove, Cllr Smith, Cllr Sutton, Roger Shelley, John 
Porter, Katie Harris, David Fisher, Sally Fisher, Christine Blake, John Morrissey, Paul 
Terry, Wendy Mitchell, James Kerry 
 
Apologies: Andrew Huskinson  
 
ALSO PRESENT: Liz Page (BTC Clerk) 
 
Members of the Public: 3 
 
NP1      Introduction 

Councillor Hurst welcomed everyone to the meeting, and extended thanks to the 
previous Steering Group members for their sheer hard work in getting the Belper 
Neighbourhood Plan this far: “an incredible feat.” 
 

NP2      Declarations of Interest 
None 

 
NP3        Minutes of the Final Steering Group meeting 

Agreed 
 

NP4        Terms of Reference for the WG, as approved at Full Council on 13/6/17 
These were taken as read, and accepted. 
 

NP5        Appointment of Members to the Working Group 
 
RESOLVED. The following people were appointed and now comprise the 
Working Group of the Belper Neighbourhood Plan: 
 
Cllr P Hurst             - appointed by BTC 
Cllr D Smith           - appointed by BTC 
Cllr G Spendlove    - appointed by BTC 
Cllr T Sutton           - appointed by BTC 
Katie Harris 
John Porter 
Christine Blake 
Roger Shelley 
Wendy Mitchell 
Paul Terry 
David Fisher 
Sally Fisher 
John Morrissey 
Andrew Huskinson 
James Kerry 
 
Ian Jackson to be an advisor to the Group: but will be unable to attend WG 
meetings. (His input to the original Steering Group has been greatly appreciated.) 
 
 



 

 

NP6        Appointment of Members to Working Group Positions 
 
RESOLVED: After voting, the Chair ratified the positions as follows: 
 
Chair:                                Cllr Hurst – already appointed by the Council 
Vice Chair:                        Katie Harris- formerly of the Steering Group 
Finance Officer:                Cllr Sutton - already appointed by the Council 
Communications Officer:  James Kerry 
Minutes Secretary:            Wendy Mitchell- formerly of the Steering Group 
Plan Editor:                        Christine Blake- formerly of the Steering Group 
 
Facilitators: 
Built Environment and Housing- Roger Shelley 
Transport and Travel                  - John Porter 
Community and Leisure                - Sally Fisher 
Parks and Public Open Spaces     - David Fisher 
Local Economy and Employment      - Christine Blake 
Culture and Heritage                         - John Morrissey 
 
Liaison with Belper Housing and Developments interest groups- Paul Terry 
 
 
 

NP7         Roles of Appointments including Facilitators 
 
It was clarified that the role of Communications Officer included ‘Publicity’. 
 
At this point, the Chair reminded the members that all Communications to the 
Media need to go via JK, as Communications Officer. If an individual speaks to 
the Media directly, it MUST be made clear that the views expressed are personal 
views, and not of the Group. 
 
The Chair recognised and praised the excellent work carried out by Christine 
Blake, the Plan Editor.  
 
ACTION: SF is to liaise with KH to formally hand over the work as Leisure and 
Sports Facilitator. 
 
In response to a question from the Public, it was stated that the Plan is already 
looking at Sustainability, and Disability, but will need to do further work on this.  
 
A discussion took place as to the work of the sub groups: Business and Editorial. 
 
The Business Group will be Chaired by Katie Harris, Vice Chair of the WG.  
The Business group meets at 10am in St Johns, on the first Tuesday of every 
month. 
It was noted that a significant feature for the Business Group to consider in the 
coming months, would be Publicity. JK was asked to attend. 
 
The Editorial Group: the Plan Editor and Facilitators for each topic will meet, to 
update the document, as and when required. 
 



 

 

The Chair said the sub groups were to continue as they were, as they had 
previously functioned well.  

 
 
NP8        Standing Orders and Financial Regulations relevant to this Working Group 

Both duly noted by the WG. 
 

NP9        Future dates for the Working Group Meetings 
The Working Group will meet on the THIRD Tuesday of each month, including 
August. These will take place at 7.30pm in St Johns. 
 

NP10      Website/Communications 
It was noted that there is a LOT of work still to be done in this area. 
 
ACTION: KH (as previous Publicity Officer) to liaise with JK and LP(Clerk), in the 
first instance, to agree a way forward.  
 
It was discussed and noted that the NP document’s ‘hyperlinks’, can wait until the 
4th Draft.  
 
The Chair clarified that everything to do with Communications and Publicity 
MUST go through JK, and then through LP (Clerk).  
 
It was discussed that the Neighbourhood Plan will become part of the new Belper 
Town Council Website. It will have its own page, and should be available from 
the end of July. 
 
The present Working Draft of the Neighbourhood Plan, DD2, will appear on the 
current BTC website as a ‘news item’. 
 

NP11      Group’s Consultant. 
After considering advice from the Town Clerk and considering the Council’s 
Financial Regulations, Helen Metcalfe was duly appointed as Consultant  by the 
WG. 
 

NP12      Draft Plan and Comments from the Council 
All members of BTC had received copies of DD2, the present Working Draft. At 
the Full Council meeting on 13/6/17, the Councillors delegated responsibility for 
their Comments to the 4 Councillors present this evening. 
 
Discussion took place regarding some of the ‘finer points’ of DD2. It was pointed 
out that this document was an ongoing process: there will always be issues not 
everyone agrees on. The document needs to reflect the majority of the feedback 
of the people from the Town. 
 
It was noted that as a Strategic Document, it was excellent. The ‘finer points’ can 
be ironed out at later stages. 
 
ACTION: The Chair said ALL COMMENTS on DD2 to go to CB, Plan Editor, by 
Friday 23rd June.  
 
 



 

 

NP13     Final report of the Steering Group Treasurer 
DF read out his report to the Group: see the attached document. 
After discussion, the Chair requested that all Documentation, bank statements 
etc, to be passed on to the Town Council, via LP, where they will be considered 
by the RFO.  
 

 
NP14      Budget and submission to Locality in support of the Grant Application       

After discussion, LP confirmed that she will make the Grant application, as long 
as the budget submitted is approved. The Budget was approved at Business 
Group. LP, DF and KH to meet to check this.  
 
RESOLVED: To delegate to KH and DF to check the budget and form, and to LP 
to submit the Grant Application. 
 
It was noted that a smaller budget than was anticipated, is necessary for 
Publication of the Final Document that will go to Public Referendum in May 2018. 
This is because only a small number of copies of the Final document will be 
needed; to be sited in various places within the Town, yet to be decided. LP 
stated that ALL households in Belper will receive a very short summary of the 
document, within a copy of the regular ‘BTC Newsletter’.  
 
 

 
NP15      Site Allocation Assessment 
 

RESOLVED  

 That a Site Allocation Assessment is required and  

 To submit a request to Locality to undertake the survey. 
 
Duly agreed. 
 
ACTION: LP to set this in motion by 23rd June. 
 
A question was asked regarding the terms of reference for this Survey. It was 
clarified that this would arise from whoever Locality appointed to carry out the 
Survey. It was pointed out that these would be clear from the Draft 
Neighbourhood Plan. 
It was agreed that it would be valuable to have the input of a member from the 
DVMWHS team on this. 
 

NP16       Draft Timetable 
JP circulated a Draft timetable to the WG. This was a ‘best guess’ as to what was 
needed to be done, to ensure NP ready for Public Referendum in May. 
Discussion took place as to some details in the Timetable.  
The Chair stated that, as a Group, we needed to ensure we met the May 
Referendum deadline. 
 
The Draft Timetable duly agreed.  
 
ACTION: LP to send a copy to AVBC for their perusal. 
 



 

 

NP17       Risk Log 
LP clarified to the WG what this entails. For example, underspend/overspend on 
grant, low engagement from residents, not on course to meet Referendum date.  
Every WG meeting to discuss this, and will mitigate for the risk(s) identified.  
Under the terms of reference: KH to be responsible for this. 
 

NP18       Draft Agenda for future meetings 
LP had previously circulated this. It was duly agreed. 
 

Public Speaking 
 
A resident asked about the form the next round of Publicity would take. 
It was explained that the document would be made available electronically, on 
the BTC website. 
A list of interested groups, organisations, and individuals, was being drawn up, in 
order to inform them directly, of where to find this. 
It was noted that a facility to collect the comments from this was necessary. JK, 
as Communications Officer, will look at how to do this.  
 

NP19      Items for Agenda for the next Meeting 
 

Any Agenda items are to be sent directly to LP, by the SECOND TUESDAY in a 
month, at the very latest. 
 

NP20      Date of next Meeting 
As the Councillors were already committed to a meeting on the third Tuesday in 
July, all members of the WG agreed to attend the following night: WEDNESDAY 
19th JULY 2017, at 7.30pm in St Johns. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 
 
Final Treasurers Report of the Steering Group: read out to this meeting, and referred to 
in Point 13 of these Minutes 
 
 
 
The Treasurer applied for four grants from Locality and received the first three grants. 
These together make a total spend to date of £4718.04. This leaves £4282.96 of the 
£9000 standard grant allocation. 
The Town Council refused to let the Belper Neighbourhood Plan Steering Group have the 
Town Council as its fund holder in January 2016.  
However the Steering Group urgently needed funds to get started on the plan. As the 
group had decided not to be an incorporated organisation, and the Town Council could not 
reverse its decision before mid February 2016, the Treasurer looked for a suitable fund 
holder. The company had to be a not for profit limited company registered at Companies 
House, preferably located within the plan area, and was on good terms with the Steering 
Group. This limited us to two possibilities, Transition Belper Ltd. or Friends of Belper Parks 
Ltd.  
The Treasurer chose Friends of Belper Parks Ltd. because they had a second current 
account that could be used for the sole purpose of the Steering Group, and as the 
Treasurers of both organisations were one and the same person. Friends of Belper Parks 
Ltd. definitely met all the required criteria to be the Steering Group’s fund holder. 
The fourth grant was refused because Locality realised the Town Council was not involved 
in the writing of the Neighbourhood Plan and as Authorising Authority, this is not permitted. 
Locality gave the Town Council an ultimatum that they had be involved in writing the plan 
and to apply for the fourth and any subsequent grants. Locality had decided not to pay any 
more money to the Steering Group when the Town Council refused to pay our Public 
Liability Insurance in January 2017. Without the Town Council’s involvement there would 
be no money to complete the plan. 
The Working Group may also be eligible for an additional £6000 “Complex Issues” grant, 
which our planning consultant Helen Metcalfe has indicated we should definitely receive if 
we apply for a Site Allocation Assessment. 
A site allocation assessment will also cause the many brown field sites in Belper to be 
reviewed as to their eligibility for housing. The assessment will cost the Working Group 
nothing, as Locality will select and fund the consultants doing the assessment from their 
list of DCLG approved consultants. 
The group will appoint a Finance Secretary who is a Councillor at the first Working Group 
meeting and all future grants will be applied for by the Town Council and be paid directly 
into the Town Council’s bank account. 
The Steering Group’s account at Nat West bank has been closed, and the small residue of 
money left with the group’s fund holder has been paid to the Town Council. 
I would like to thank the Town Council for deciding to pay the £177 for our Public Liability 
Insurance for 2017-18. 
 



 

 

 


